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WELCOME BACHELOR OF SOCIAL WORK STUDENTS

On behalf of the Department of Social Work faculty and staff, we welcome you to the Bachelor of Social Work (BSW) Program.  Your acceptance in the BSW Program is a testament to the abilities the University and the social work faculty believe that you possess for practice in the social work profession.

Social work is a profession.  It is the application of a systematic knowledge base and skills derived from that knowledge to assist individuals, groups, organizations, and communities in problem-solving that improves, maintains, or enhances their well-being.  It is practice within a framework of values and ethics that always places respect for the worth, dignity, and self determination of the people we work with as the foremost obligation of the social work professional.  The primary goal of the Department of Social Work is to provide you with the academic and professional experiences and opportunities to develop the intellectual knowledge, the behavioral skills, and commitment to the profession's values and ethics necessary for competent professional social work practice. Your obligation, as a member of the University, the Department, and the profession, is to take your academic and professional development within the BSW Program seriously as you prepare for practice.

This Handbook provides an overview of the curriculum, your rights and responsibilities, as well as the student policies and procedures of the Social Work Program.  It is important that you read and understand the contents of this Handbook.  Please retain this Handbook as a reference over the course of your enrollment in the Program. 

Feel free to visit with us often over the course of your association with the Program.  We would be pleased to get to know you personally and to assist you as best we can.

Welcome to the Bachelor of Social Work Program at SIUE.

Sincerely,

Gerald O’Brien, Ph.D.




Larry Kreuger, Ph.D.

BSW Director 






Chair
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EQUAL OPPORTUNITY

Southern Illinois University Edwardsville is committed to equal opportunity and affirmative  action. SIUE administers its academic programs and employment practices without regard to age, color, disability, ethnicity, marital status, national origin, race, religion, sex, sex orientation   or veterans status.  In addition, it is the policy of SIUE to make reasonable efforts to accommodate qualified individuals with disabilities. 
BACHELOR OF SOCIAL WORK PROGRAM STATEMENT ON STUDENT DIVERSITY

The Department of Social Work at Southern Illinois University encourages students with diverse backgrounds to explore social work as a possible profession.  Since social workers are committed to working with diverse populations and populations at-risk throughout the region, and because a diverse student body adds to the overall classroom climate and fosters student learning, the Department hopes to educate entry-level practitioners which reflect these groups.  Therefore, minority students, students with disabilities, gay and lesbian students, and non-traditional students are encouraged to apply for entrance into our program.
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SOCIAL WORK AS A CAREER

The profession of social work includes a wide range of activities and settings focused on planned change, helping people cope with problems, and advocacy for social justice and empowerment. In addition, social workers act as change agents in relation to society's response to unmet needs and social problems.

Social workers are involved with persons and families to resolve personal problems and obtain needed resources; with groups of people who have a common problem or need; or with neighborhood and community organizations on larger problems.  Social workers also become involved in determining and implementing social policies; advocating for social justice and adequate services; planning and evaluating social services; administration; research and teaching.

Unifying this variety of activities is a body of knowledge and skills drawn from a number of academic disciplines, including social work knowledge and research, and a code of professional ethics which provides standards and guidelines for competent and responsible practice. Most social workers are employed in public or private agencies and institutions which focus on a particular social problem, such as mental illness, substance abuse or family breakdown, or on a particular group of people with particular needs or vulnerabilities such as children, the elderly or persons with disabilities. Some social workers practice in multi-purpose community agencies that provide a wide variety of programs to people in a particular neighborhood or community.

WHO SHOULD CONSIDER SOCIAL WORK AS A PROFESSION?

There is no all-purpose model of the perfect social worker.  The range of people and problems we work with is very wide, so there is room in the profession for many different types of people.  It also means you may have to explore several different areas of social work and carefully assess your own strengths, limitations and interests to find the field of practice that will be suitable and rewarding for you.  It is not unusual for students to enter the social work program intending to focus on a specific field or population and change their minds as they learn more.

In spite of this diversity, there are some generally agreed-on personal values, attitudes and traits that we think indicate someone who would make a good social worker:

1. 
A strong belief in peoples' potential for change and growth.

2. 
A desire to help people develop their abilities to solve their problems and meet 


their needs.

3. 
A commitment to social justice and equality, and the courage to become actively engaged in community issues or social/economic justice concerns at times to pursue this commitment.

4. 
The ability to relate well to people from different cultures and backgrounds with 


respect for their diversity and an openness to defining strengths in differences,


rather than defining differences as problematic.

5.
A non-judgmental, non-parental attitude toward people who are experiencing


problems.

6. 
The courage to be honest with clients and others and with oneself.

7. 
A willingness to question and explore one's own values and assumptions and to


recognize and work to eliminate one's own stereotypes and prejudices.

8.
Emotional stability, a healthy self-concept, and an ability to meet one's own 


personal needs outside one's work with clients.

9. 
The ability to work in and cope with stressful situations and to deal with conflict


constructively and honestly.

SOCIAL WORK ACCREDITATION STANDARDS

The BSW Program at SIUE is accredited by the Council on Social Work Education (CSWE).  This means that graduates are eligible for state licensing after fulfilling requirements for experience in the field.  It also qualifies graduates for advanced standing in most graduate social work programs.  Accreditation also means that the Council on Social Work Education sets standards that accredited programs must comply with.

The main purpose of the program is to prepare graduates for entry-level professional practice in social work in a variety of settings.  The program provides a generalist foundation curriculum that can be applied in a range of different settings and practice situations.  Another goal of the program is to prepare graduates for masters-level education in social work.

The educational objectives below reflect the basic knowledge and skills graduates from the program are expected to attain.  They are what we think you ought to know and be able to do in order to begin practicing social work.  The objectives are based on the curriculum standards and policies of the Council on Social Work Education for undergraduate education.  These objectives are reflected in the assignments and requirements of the core curriculum of the social work program.

BSW PROGRAM OBJECTIVES
Graduating students are expected to demonstrate:

1.
An awareness of critical thinking skills through their understanding of 


theoretical frameworks and the relationship of these frameworks to intervention


with individuals, families, groups and communities, and through the ability to use 



critical thinking skills in their evaluation of various sources of knowledge


(e.g., published research, practice wisdom) for practice.

2.
The ability to engage in effective written and oral communication with diverse client and professional populations, and to appropriately use social work skills such as active listening.

3. 
An awareness of social work values and ethics, and of how their personal values relate to those of the profession.

4.
An understanding of the various historical and contemporary forms of oppression and discrimination which affect social and economic justice for at-risk populations including race, ethnic and religious minorities, women, elderly persons, persons with disabilities, and gays and lesbians.

5.
An understanding of the history and evolution of the social work profession, including current services provided by social workers, social work fields of practice, and the social service delivery system in the Southwestern Illinois region and metropolitan St. Louis.

6.
An understanding of selected theories of human behavior which explain individual, family, group, organizational and community behavior, and will also demonstrate that they can apply such theories to social work practice at all systems levels (micro, mezzo, and macro).

7.
An understanding of the knowledge and skills of generalist social work and the ability to apply these skills within the context of the problem-solving model.

8.
An understanding of the public social welfare system in the United States, important social policies that impact at-risk populations, methods of analyzing these policies, and means of intervening within the political system.

9. 
An understanding of the importance of qualitative and quantitative research in knowledge building in social work, as well as an awareness of developing research designs, ethical and diversity issues in research, engaging in agency evaluation research, and evaluating published social work research.

10.
The ability to engage in generalist social work practice under supervision in practica settings.

11.
A commitment to life long learning.

SIUE Social Work Department Standards for BSW Education

1.0

INTRODUCTION

This document sets out Standards for Social Work Education that apply to students enrolled in the Bachelor of Social Work Program at Southern Illinois University Edwardsville. 

Because of the nature of professional social work practice, the Department of Social Work has different expectations of students than do non-professional programs. The standards are linked to students’ abilities to become effective social work professionals and are provided so that students and faculty can be clear about expectations and procedures to address academic performance concerns. The ultimate goal of the Standards is to help students have a successful experience in the BSW Program.

Since becoming a professional is a gradual process, not all criteria are expected to be met at all times. Persons who teach and supervise students, along with program advisors, will assess student academic performance and apply their professional judgment to determine if standards are being met sufficiently during a student’s educational career. Professional judgment is the capacity to assess a situation by applying the values and knowledge of the social work profession, combined with a professional’s own experience and practice wisdom. It also represents the application of knowledge, values, and skills to making decisions in a helping process.

All social work students will be provided with and are expected to read the standards of the National Association of Social Workers (NASW) Code of Ethics and the BSW Student Behavior Policy. Students will then be asked to sign an acknowledgment that they have read, are aware of the contents of, and will abide by the documents. The signed form will be kept in each student’s file.

2.0

ADMISSION TO THE SIUE BSW PROGRAM

Students may apply for admission to the BSW Program in social work after two semesters of full time college or university enrollment.  Applicants to the BSW Program must 1) declare in the office of Academic Counseling and Advising or CAS Advising, and, 2) must have a cumulative GPA of 2.5 or better.  In addition to this process, students transferring to SIUE may apply for direct declaration when applying for admission to SIUE. Students who are considering changing their major to Social Work or transferring, or who are applying directly into the Program, must set up a meeting with the BSW Program Director in order to go through the Department’s admission’s process. 
Eligibility for Admission to the BSW Program


To be eligible for admission to the Program, applicants:

1. Must have a (GPA) of at least 2.5 and have completed the equivalent of two full time semesters (30 hours) at the college or university level.

2. Must demonstrate written proficiency in English by completing English Comp I and II with a grade of C or better.

3. Must read, sign and agree to abide by the social work standards of the National Association of Social Workers (NASW) Code of Ethics and BSW Student Behavior Policy.

The BSW Program Admission Process

Office of Academic Counseling and Advising Review 
The SIUE Office of Academic Counseling and Advising is responsible for assisting entering and transferring students in planning their educational careers at the University through advisement and assistance with academic supports.  This advisement includes assisting students in their appraisal and evaluation of the admission requirements for the various academic majors and professional programs at the University as each student begins to make decisions about his/her baccalaureate degree major.  For students who are interested in majoring in Social Work the Office of Academic Counseling and Advising makes an initial assessment of their eligibility.  They particularly assess student grade point averages and specific course grades, and then refer eligible students to the BSW Program Director.

Department of Social Work BSW Admissions Committee

The academic secretary of the Social Work Department verifies that application material and documents submitted by the Office of Academic Counseling and Advising meets the standards set by the Department for applicants. The application materials are then reviewed by the BSW Admissions Committee, which is comprised of the BSW Director and two members of the BSW Curriculum Committee, for approval or denial. Students are notified of the Committee’s decision.  Those students who are approved then meet with the BSW Program Director to establish their academic plan and to be assigned to a mentor in the Program.  Those students who are denied admission may appeal this decision through the University Student Grievance Procedure.

College of Arts and Sciences (CAS) Advisors

Once students have been declared as social work majors, they are advised through the College (CAS) advisors. All students are given a curriculum plan upon coming into the Program, and they are to meet with a CAS advisor when preparing to register for classes each semester. The advisor will give them their Pin number, and ensure that they are taking the required courses. Toward the end of the spring semester of their Junior year, all students should also make sure that they have a graduation check completed. This will ensure that they are aware of any courses they still need to take for the degree, and that they have the requisite number of hours.
3.0

CRITERIA FOR ACADEMIC AND PROFESSIONAL DEVELOPMENT IN THE SIUE BSW PROGRAM 

In order to meet its responsibilities to provide quality professional education and to ensure that its graduates are able to function in a broad variety of professional situations, the Department of Social Work continually evaluates the academic performance of its students. Meeting the criteria for scholastic achievement is necessary but not sufficient to ensure continued enrollment in a program. Both professional behavior and scholastic performance are included in the requirements for successful completion of the Social Work Program at Southern Illinois University Edwardsville. The following policies spell out student requirements in these areas.
3.1
Academic Performance Requirements
Students must complete the prerequisites outlined in their appropriate courses of study, as outlined in the course catalog, unless approved by the BSW Program Director and university advisors. The following academic policies are informed by the Professional field, Council on Social Work Education requirements, and the Department’s responsibility to ensure that practicing social workers have a generalist knowledge base that will allow them to practice effectively in a wide range of related jobs.

3.1.1
Academic Development
1.
Academic Probation Policy.  Majors admitted to the social work program must maintain an overall GPA of 2.5, a social work GPA of 2.5, and complete all required social work courses and social work electives with a grade of C or above. A student whose GPA falls below 2.5 shall be placed on academic probation within the Department of Social Work for one semester. Students who do not attain the required GPA of 2.5 following this probationary period will be dropped from the major. Students who choose to return to the Program following termination must meet with the BSW Curriculum Committee and have a majority of the Committee approve their application prior to their declaring within the major or registering in core social work courses. 

Procedure.
The BSW Director implements the academic probation policy according to the following procedures:

A.
At the beginning of each semester the BSW Director identifies students whose GPA has fallen below 2.5.

B.
The BSW Director provides written notice to students of their academic probation status at the beginning of each semester.  Copies of academic probation notices are provided to the academic advisors of affected students, and a list of these students is provided to the Department Chair and the Student’s mentor.  A copy of written notices are also placed in student’s departmental files.

C.
The BSW Director will provide advisement to students placed on academic probation and assist them in developing a plan of action to raise their GPA to the minimum required 2.5.

D.
The BSW Program Director monitors and counsels students on academic probation over the course of the probationary semester to assist in their achievement of reinstatement to regular academic status.

E.
Students placed on academic probation will not be allowed to register for SW 482 or SW 483 (the two field placement courses) during their probationary semester.

F.
At the end of a student's academic probation semester, the BSW Director determines if the student's academic progress warrants: (1) removal of the student from academic probation status (GPA 2.5 or over), or (2) student's termination from the BSW program (GPA under 2.5).

When termination of an academic probation student from the BSW Program is recommended by the Program Director, the procedure outlined below (Academic Termination) is followed.

2.
Academic Termination from the Social Work Program.  A student may be terminated from the social work program for academic reasons; examples include: (1) the student has been on academic probation for one semester and has failed to raise his/her GPA to 2.5 or above or (2) there is documented evidence that a non-probationary student is not likely to attain competence for effective practice (such as failure to complete a required social work course with a grade of C or better after two attempts.)

Procedure.
The BSW Director implements this policy.

A.
The Director notifies students at-risk for academic termination in writing at the beginning of the semester, and meets with each student to explain the Department's procedures and their appeal rights. A list of students notified for possible termination is sent to the Department Chair.

B.
The BSW Program Director reviews student candidates for termination with the BSW Curriculum Committee for its consultation at the beginning of each semester.  Students subject to termination are notified of the Committee meeting and invited to provide information in their interest if they so desire.

C.
The Director implements student termination or continuation in the program after considering recommendations of the BSW Curriculum Committee.  A written notice of termination or continuation in the program with a summary of the facts is sent to the student with copies to the Chair and the student's file.
3.
Student Appeals.  A student may appeal his/her placement on academic probation or his/her termination from the Social Work Program by writing a letter of appeal to the Department Chair.

A.
The letter should clearly specify the basis of the requested appeal.  The appeal letter should be sent to the Chair no later than 30 days after formal notice of the student's placement on academic probation or termination from the social work program.

B.
Within 10 working days of receipt of the student's letter, the Chair will notify the student in writing of his/her decision regarding the student's appeal.

4.        Student Grievance Procedure. 

A.
Students not in agreement with the Chair's decision may grieve this decision by using the University Student Grievance Procedure.  Information on this procedure is located on the University website www.siue.edu/POLICIES, the Undergraduate Student Catalog and the Undergraduate Student Handbook.

3.2
Sources of Evidence for Academic Performance Assessment
Evidence of meeting academic performance criteria in the Department of Social Work may include but is not limited to any of the following:

· Feedback or reference letters from faculty, work supervisors, or supervisors of volunteer human service activity or other field experiences

· Feedback from agency-based field instructors

· Observation of classroom, volunteer, or field behaviors

· Performance in oral and written assignments, examinations, social work skills labs, or other appropriate work

· Student personal statements or self-assessments

· Interviews with faculty or other professionals

· Taped interview situations (audio or video)

· Feedback from students, staff, University, helping professionals, or community

· Feedback from faculty in other social work programs that students may have attended

· Signed confidentiality statements, scholastic honesty statements, contract to adhere to NASW code of Ethics or the Standards, other contracts between the Department and the student.

3.3
Accommodations for Students with Disabilities

No otherwise qualified student shall, on the basis of disability, be subjected to discrimination or excluded from participation in the Department of Social Work.  A student with a disability may be protected by the Americans with Disabilities Act (ADA) and be eligible for a reasonable accommodation to provide equal opportunity to meet academic criteria for professional behavior and scholastic performance.

Any otherwise qualified student with a protected disability who requests a reasonable accommodation must notify the office of Disability Support Services and provide documentation as needed.  The office of Disability Support Services makes recommendations for accommodations.  The Department of Social Work will review academic performance criteria in light of individual student circumstances to explore issues of appropriateness and accommodation.  An initial assessment, subsequent plan, use of outside experts (including the office of Disability Support Services), and periodic checks between the Department of Social Work and the student are appropriate courses of action in making accommodations.

3.4
Professional Development Requirements

Because social work is a profession that requires not only a high level of skill and academic achievement, but additionally requires its members to abide by a professional code of ethics (developed by the National Association of Social Workers), the BSW Program is duty-bound to ensure that students in the Program understand and practice within this Code. The following Policy has been implemented within the Department in an effort to support the professional expectations of our students.
3.4.1 
Professional Development: BSW Student Behavior Policy
Policy Rationale


The primary role of the Social Work Department at SIUE, as is the case with all social work programs within the country, is to prepare undergraduate and graduate students to engage in social work practice with clients. Since effective social work engagement includes not only knowledge of professional treatment elements, but additionally a set of personal attributes and behaviors, these latter are an integral part of training for all social work students. Furthermore, these attributes and behaviors undergird important social work skills. Therefore, the “knowledge elements” that are taught in a social work program are only likely to be effective, or worth learning, if students bring the proper attitudinal elements to their implementation. One can, for example, memorize the various steps that are important in gaining rapport with clients, but the most essential element to engagement is a warm, accepting, attentive, nonjudgmental attitude. The Department has been charged with the professional obligation to ensure that students are challenged to understand and display professional behaviors during the course of their education.

This policy is consistent with the National Association of Social Workers (NASW) Social Work Code of Ethics as well as by the Council on Social Work Education (CSWE) standards for social work education. All professionals in the field, including students, are required to abide by the profession’s ethical guidelines. This policy is also fostered by the belief that professional behaviors are not a tangential part of the individual, which may or may not be exhibited based on specific situations. Effective social workers do not put on a “professional face” when arriving at the office or client’s home, and take it off at other times. It is an endemic, fundamental part of their being. This isn’t to say that social workers don’t get upset, tired, distracted, etc. at various times like anyone else. However, genuineness, which is one of the most important social work traits, dictates that social workers envisage an image of themselves that is characteristic of a respected professional regardless of the situation. Persons who alternately exhibit or disregard these expected behaviors at will are unlikely to solicit trust in their clients, colleagues or employers. 

In the same way, we have an obligation to question the preparedness to practice of a student who is disruptive in class, makes fun of fellow students, displays a disrespectful attitude or in other ways does not display the expected behaviors described in this policy. The students may falsely believe that they can be a wholly different person in the classroom than they will be in practice. Students who have a vested interest in becoming respected professionals, as well as in further developing their professional skills in a graduate program, will take full advantage of the opportunity to hone their professional attitudes and behaviors within the classroom. Clients and others can usually tell fairly easily and reliably whether one’s display of warmth or empathy is an integral personality feature or simply a mask that is worn for the benefit of clients. Additionally, students need to be somewhat cautious of their behavior outside the classroom and field placement. Just as professionals may be held to some account for behavior that occurs outside their employment (e.g., if they place disrespectful messages on Facebook or another such site, have their names published in the newspaper for an impropriety), so students need to be aware of their decisions and actions in the community. These actions could reflect poorly on the Department and University, and therefore we have some vested interest in such matters. 
Additionally, many students enter the social work field because they have experienced difficult personal situations or have acquired a particular insight based on their personal experiences which they believe could benefit clients. In many cases having had such experiences can provide an important source of insight for students and professionals. It is important, however, that such student experiences do not result in harm to clients, agencies, or the Department, and that students can properly carry out the demands of the BSW Program. The Department has a responsibility to ensure that all students admitted into the Program, and especially those who work in field agencies, can adequately carry out the functions of their role. 

We also highlight the fact that Social Work is a profession where clear communication is important. Students wishing to work in the field must learn to communicate concerns and issues with their fellow students, mentor, the BSW Program Director, instructor, field supervisor, or other relevant person(s), at an early stage, instead of letting problems fester. Clarity in such communications is especially important.

One final point related to this issue pertains to the separation between problematic professional behaviors and intellectual diversity or intellectual freedom. Faculty are to be very cautious of using a behavior policy to impede discussion within the classroom or foster any form of “intellectual dogmatism.” Students should be respectful and tactful when discussing issues, especially those which may be somewhat controversial, and students in a University setting should accept a diversity of opinion as an important source of learning. While we must allow a rather broad range of acceptable positions on issues or cases, we also challenge students to bring a degree of consideration, critical thought, and empathetic understanding to how their statements may be interpreted by others (whether we personally agree with them or not), and foster an environment where students feel comfortable sharing minority perspectives.

BSW Behavior Policy

A. All faculty in the Department support the inclusion of measures of professional behaviors within the classroom and related curriculum activities. For most social work courses, some percentage of class grades should be based on professional behaviors, and faculty should make a strong effort to set out a clear template for such grading. Expected behaviors should be spelled out as specifically and measurably as possible. The graph attached to this policy displays a partial listing of desired behavioral attributes and some of the elements that faculty might choose to include in such a curriculum policy, alongside the relevant portion of the Social Work Code of Ethics they pertain to. It should go without saying that all faculty in the Department, being trained Social Work Professionals, are expected to model appropriate professional behaviors for students.

B. All students admitted to the BSW Program will be required to read this behavior policy and sign a form stating that they understand the policy and agree to abide by it. These forms will be maintained in Department files.

C. In the event that issues of concern arise in relationship to student behaviors, the following steps should be taken. It is important to note that these Departmental steps do not supersede University policy on student rights or student affairs procedures. These procedures are in place in order to make an effort to prevent problems from reaching the stage where intervention outside the Department is necessary.

a. Faculty who have concerns about student behaviors first discuss the behavior with the student individually, as well as with the student’s mentor and the BSW Program Director.

b. Especially in situations where a student’s behavioral issues are long-term or particularly disconcerting, a faculty member may request a meeting with the student’s mentor and the Curriculum Committee, including the BSW Director, to discuss the issue. Feedback from other Department faculty, especially those who have had the student in a class or other capacity, may also be solicited.

c. The BSW Curriculum Committee may decide to request a student attend a meeting with the Committee for a Student Affairs meeting. The mentor will also be invited, and particular concerns will be discussed, especially related to a) on-going patterns of problematic behavior, or b) serious behavioral issues. Students will have an opportunity to address the concerns, and faculty may offer options for students to seek support.

d. Following the meeting, the Curriculum Committee will decide whether a plan of action should be developed that clearly spells out behavioral expectations and a process for mentor assistance in working through the issues, as well as potential consequences for further disconcerting behaviors. This plan will be developed in conjunction with and signed by the student, and will be completed within a week of the Student Affairs meeting. 

e. Should the student refuse to either engage in a Student Affairs meeting or to sign the plan of action, the Curriculum Committee will decide on further efforts that may be needed to address the concern. One particular response at this point may be to refer the matter to the University Office of Student Affairs.   

The following table provides examples of some of the more important ethical requirements and related behavior concerns. It is the responsibility of students to understand the Code of Ethics in its entirety, and be aware of additional ways in which problematic behaviors may arise. This is, obviously, not an exhaustive listing.

	Professional Attribute
	Code of Ethics Statement(s)
	Characteristic Behavior
	Behavioral 

Concerns

	Respectful treatment of and attention to others.
	Ethical Principle: “Social workers respect the inherent dignity and worth of the person.”
1.12: “Social workers should …use accurate and respectful language in all communications to and about clients.”
2.01: “Social workers should treat colleagues with respect …”
	Nonjudgmental listening  to instructors and other students.
Not being disruptive within the classroom. 
Attempt to defuse potentially tense encounters.
Tactfully focus on issues and rational arguments when disagreeing with an opinion.
Support others within the context of group projects. 
	Snickering, sighing or making faces when others are speaking, or purposefully ignoring others when they are speaking.
Disruptive behaviors in the classroom such as having cellphones on, texting during class, passing notes, whispering to other students, talking over other students or professors, etc.
Arriving late to class or leaving early on a regular basis.
Personalizing arguments or attacking others during the course of class discussions or
speaking derisively about other students behind their backs.

	Honesty and integrity
	Ethical Principle: “Social workers behave in a trustworthy manner.”
4.04: “Social workers should not participate in, condone, or be associated with dishonesty, fraud, or deception.
	Honesty in their communication with fellow students, faculty, employers and others.
Displaying a professional manner, especially when in a field agency or in a public setting. 

	Cheating on tests, engaging in plagiarism, dishonest statements regarding course activities, etc.
Deception in agency record-keeping within the context of a field placement or other agency involvement.


	Professional Attribute
	Selected

Code of Ethics Statement(s)
	Selected

Characteristic Behavior
	Selected

Behavioral 

Concerns

	Competence
	Ethical Principle: “Social workers practice within their area of competence.”
1.04 (a) “Social workers should provide services and represent themselves only within the boundaries of their education, training, …”
4.05 (a) “Social workers should not allow their own personal problems, psychological distress, …to interfere with their professional judgment or performance …”
	Be honest with field agencies about your area of knowledge and experience.
Ensure proper boundaries are maintained when engaging in discussions with clients, co-workers and field supervisors.
Do not commit to a course of education or to field placements if you are unsure whether you can follow through with the commitment due to personal issues. 

	Engaging in a type of treatment that the student does not understand, especially when client’s may be harmed by this.
Long-term problems related to reliability (e.g., chronic lateness or absences, not following through on group projects, late assignments) in classes and/or field placements.
Problematic boundary or conflict of interest issues, especially related to clients (e.g., a personal relationship with clients or family members outside the Agency auspices).

	Confidentiality
	1.07 (b) “Social workers may disclose confidential information when appropriate with valid consent …”
1.07 (i) “Social workers should not discuss confidential information in any setting unless privacy can be ensured.”
	Students will only discuss issues related to practicum clients if they can share information in a way that does not compromise confidentiality.
Student’s respect for fellow students and others is such that they are very cautious of what personal information they share with others.
	Disclosing confidential information about clients in course assignments, discussions with fellow students, etc.
Disclosing personal information about fellow students that is hurtful or demeaning. 
Disclosing personal information about fellow students or faculty in a public forum without their prior consent


	Professional Attribute
	Selected

CSWE Guideline
	Selected

Characteristic Behavior
	Selected

Behavioral 

Concerns

	Professional Demeanor
	Practice Behavior #4: Demonstrate Professional Demeanor in Behavior, Appearance, and Communication
	In class settings, field placements, and other areas where the students in readily identifiable as a social work student, s/he should be aware of personal appearance and actions. 
	Use of disparaging, crude, or offensive language, especially in public settings.
Sexually provocative manner of dressing or behavior.

	Managing Personal Values and Information
	Practice Behavior #7: Recognize and Manage Personal Values in a Way that Allows Professional Values in Guide Practice.
	Students demonstrate an awareness of the proper use of self-disclosure of personal information, and its potential impact on others.
Students understand when their personal values may be limiting client self-determination.
Students understand the power relationship inherent in the client/worker dyad (e.g., that workers may have an undue influence over vulnerable clients) and are cautious of overly influencing clients.
	Sharing personal issues about oneself or one’s background at times/places or in ways that make others (especially clients) uncomfortable, or might make others question the student’s judgment.
Pushing clients to make specific decisions that relate to the student’s rather than the client’s value or belief system.


BSW PROGRAM DESCRIPTION
The Department of Social Work offers a curriculum leading to the Bachelor of Social Work (BSW) degree.  This is a generalist degree which provides students with the knowledge and skills required to be employed in entry level social work positions with social service agencies throughout the region and larger community.
Students with an interest in a specific field of service can fulfill this interest through the three required electives within the program.  Specific courses which directly relate to student interests outside the Department, i.e. criminal justice, sociology, psychology may be approved as elective replacements if approved by the student’s advisor. The content of these courses, however, should not overlap greatly with required or elective social work courses that student takes. Additionally, no 100-level courses will be approved as an elective replacement.

The BSW Program consists of 15 credit hours of required skill courses: ENG 101, ENG 102, PHIL 106, SPC 103, and STAT 107. Students additionally must complete all required University general education requirements. All students are responsible for meeting with general education and/or CAS advisors in order to ensure that they have met these requirements. In addition, the program requires 27 credit hours of specific general education requirements which include: ENG 201, PHIL (not 106), ANTH 111b, BIOL 111, ECON 111, HIST 201, POLS 112, PSYC 111, and PSYC 206. All students must also take and Interdisciplinary Studies (IS) course. Additional credit hours and courses are required by the University to complete the required 124 credit hours needed for graduation.
No academic minor is required for social work majors; however, a minor in the social or

behavioral sciences is encouraged. Students who take a minor related to social work will be excused from taking the three social work elective courses.
Transfer of Social Work credit: Students may only gain credit for required social work courses if they have taken these courses at a CSWE-accredited institution. In such cases they are to meet with the BSW Program Director to discuss which SIUE social work courses the ones they have taken are to be accepted as.
BSW COURSE DESCRIPTIONS
200-4 Foundations of Social Work I [Dist.SS] - Introduction to the profession by examining the skills, knowledge and perspectives in social work. Emphasis on values, ethics, and populations at risk. Includes 40 hours at a social service agency.

201-3 Foundations of Social Work II [Dist.SS] – Examination of social welfare settings including their functions, clientele, and methods of service provision at all client systems levels. Prerequisite: 200 or consent of program director/coordinator. Corequisite: must be taken concurrently with 202.

211-3 Micro Skills of Counseling – Basic counseling skills such as empathy, paraphrasing, and focusing will be taught, with one lecture and one lab session per week. Prerequisite: 200, admission to the major or consent of program director/coordinator.
301-3 Introduction to Social Welfare Policy – Analysis of problems faced by individuals, families, groups, and communities; relationships between definitions of problems and society’s responses to them, especially policy. Prerequisites: 200, ECON 111, HIST 201, POLS 112.

302-3 Human Behavior in the Social Environment I – Perspectives on human functioning from a range of theories with social work application to individuals, families and groups; emphasis on developmental perspectives and human diversity. Prerequisites: 200, PSYC 111, BIOL 111.

303-3 Human Behavior in the Social Environment II – Perspectives on human functioning from a range of theories with social work application to neighborhoods, organizations and communities; emphasis on developmental perspectives and human diversity. Prerequisites: 200, ANTH 111.

315-3 Social Work Practice with Individuals and Families – Problem solving model for generalist social work practice. Applications for working with individuals and families. Includes weekly lab. Prerequisites: 200, 211 and PSYC 111.
316-3 Social Work Group Practice – Study of generalist social work practice with groups; survey of selected group intervention models. Includes weekly lab. Prerequisite: 315.
390-3 Diversity and Issues of Social and Economic Justice [Dist.SS,IGR] – Examines backgrounds and needs of diverse populations including persons who are at-risk. Forms of oppression, social and economic justice issues, and values and ethics. Prerequisite: 200.
395-1 to 6 Independent Study in Social Work – To be arranged with member of social work faculty. Open to social work majors only. Prerequisites: admission to the major, consent of instructor and program director/coordinator, 200, 201.
400-3 Social Work Practice with Organizations and Communities – Applications of generalist practice principles and selected practice models to social work with organizations and communities. Not for graduate credit. Prerequisite: 200, 201, 303, 316.
401-3 Social Welfare Policy Analysis – Selected models of policy analysis with applications to social welfare issues. Special emphasis on legislative processes and lobbying for social change. Not for graduate credit. Prerequisite: 201, 301, POLS 112.
480-3 Research Methods in Social Work – Knowledge and application of qualitative and quantitative research and statistics for social work practice. Includes discussion of ethical issues and practice evaluation. Not for graduate credit.  Prerequisites: 200, STAT 107, admission to major. Corequisite: Must be taken concurrently with 482.
481-3 Statistics for Social Work – Understanding and use of descriptive statistics and hypothesis testing for social work practice. Not for graduate credit. Corequisite: Must be taken concurrently with 483.
482-4 Field Instruction I – With 483, two consecutive semesters of supervised practicum consisting of a minimum of 400 hours in an approved social work setting. Weekly seminars. Social work majors only. Not for graduate credit. Prerequisites: completion of 300 level social work courses and 400 or concurrent enrollment, consent of advisor and Director of Practica, 2.5 cumulative GPA. Corequisite: Must be taken with 480.

483-4 Field Instruction II – Continuation of 482. Not for graduate credit. Prerequisite: 482 with a minimum grade of C. Corequisite: Must be taken currently with 481.

SOCIAL WORK ELECTIVES
357-3 Juvenile Delinquency [Dist.SS] – Reviews the causes, prevention, treatment and laws and policies related to juvenile delinquency and the structure of the juvenile justice system. Not for graduate credit. Prerequisite: junior or senior standing.

370-3 Child Welfare [Dist.SS] – Examination of child welfare including models of intervention, types of abuse and neglect, functions of case management and issues of cultural diversity. Prerequisite: junior or senior standing. Recommended prerequisite: 200.
386-3 Health Care Issues [Dist.SS] – Examines contemporary health issues such as hypertension, diabetes, childhood obesity, with emphasis on HIV/AIDS and how these diseases relate to populations at risk. Prerequisites: BIOL 111, junior or senior standing.

388-3 Chemical Dependency [Dist.SS] – Examines the bio-psycho-social perspective of chemical dependency; focusing on drug availability, effects, assessment, interventions, and public policies. Prerequisite: junior or senior standing.
454-3 Disability in Society [Dist.SS] – Overview of issues and services pertaining to disability in American society including biological, psychological, familial and social considerations. Prerequisite: junior or senior standing.

487-3 Involuntary Clients [Dist.SS] – Examines factors and characteristics that lead to resistance in a variety of fields of practice; examines issues of social control and practice approaches. Not for graduate credit. Prerequisite: junior or senior standing.

491-3 Mental Health [Dist.SS] – Exploration of mental health issues. Specific attention to the use of the DSM, diagnosis of mental illnesses and values and ethics in social work practice. Not for graduate credit. Prerequisite: junior or senior standing.

492-3 Domestic Violence [Dist.SS] – Overview of domestic violence; effects of violence on children, elder abuse and Illinois laws affecting domestic violence. Not for graduate credit. Prerequisite: junior or senior standing.

495-3 Special Topics in Social Work [Dist.SS] – Topics not included in regular course offerings. Topic and prerequisites specified in semester course schedule. May be repeated to a maximum of 9 hours with different topics. Not for graduate credit. Prerequisite: junior or senior standing.

ADDITIONAL COURSE INFORMATION
Pay careful attention to prerequisites.  Some courses are sequenced.  This information can be found online in the current catalog or on Banner.
Social Work 200 and 201 are foundation courses.  These courses cover material on the profession of social work, the people we work with, their characteristics and needs, and the settings we work in.  Students do a 40 hours introductory field experience in SOCW 200.  

Other courses fall into these curriculum areas:

Policy:  SOCW 301 and SOCW 401 deal with social service systems, policies and programs, how they are developed and their impact on people and society.  In addition, SOCW 401 looks at lobbying and the impact social workers have on policy. 

Human Behavior:  SOCW 302 and 303 cover human development and behavior in relation to the social environment, covering individuals, families, groups, communities and society.  These courses can be taken in either order or concurrently.

Practice Theory and Methods:  SOCW 211, 315, 316 and 400 deal with the skills, methods and theories of generalist social work practice.  These courses must be taken in sequence.  SOCW 211, 315 and 316 have a skills lab component.  They should be taken in the junior year.  SOCW 400 is taken in the first semester of the senior year and can be taken concurrently with the first semester of field placement.  You must be admitted to the social work program before you take SOCW 315 and have taken SOCW 211 Micro Skills of Counseling with a grade of C or better.
Diversity:  SOCW 390 looks at social and economic justice issues, specifically looking at areas such as race and cultural diversity, religious differences, gender, sexual identity and ageism.
Research:  SOCW 480 provides knowledge and application of qualitative and quantitative research methods and statistics for social work practice.

Statistics: SOCW 481 provides an understanding and use of descriptive statistics and hypothesis testing for social work practice.
Electives:  There normally are two social work electives scheduled during the fall and spring semesters, and one in the summer term.  You are required to take three (3) of these electives.

Field Placement:  SOCW 482 and 483 are the senior field placement courses.  They are 4 credits each.  Field placement is done in two consecutive semesters (Fall/Spring or Spring/Summer).  A minimum of 400 hours in the field is required.  You can not start field in the summer term.

To start field placement, students must be in good standing academically, be admitted to the social work program and have completed all 300-level course work, with the exception of SW 390.

If you repeat a course you have to complete the course successfully on your next attempt.  If you have to take the course a third time, you must petition the BSW Director for approval in writing, and provide rationale as to why you should be allowed to try it again.  

You must get a grade of C or better in all required social work core courses and social work electives to complete the undergraduate program.  However, if you are planning on applying to the Master of Social Work Program you need grades of B or better.  Skills and General Education courses required for the social work degree are ANTH 111b, BIOL 111, ECON 111, ENG 201, HIST 201, POLS 112, PSYC 111, PSYC 206, PHIL 106, PHIL other than 106, and STAT 107.

Full-time enrollment is 12 credits, and students normally enroll for 14-16 credits.  Your advisor can approve up to 19 credits.

If you are put on academic probation, you must meet with the BSW Program Director to develop a plan to get yourself back into good standing.  You may not register for more than 12 credits if you are on academic probation, unless your advisor approves.

The program requirements in effect when you enter the program are the ones you go by.  If they change, you can choose the new requirements.  If you do, this needs to be noted in your file so your graduation check can be done correctly.  

If you are not enrolled at SIUE for three consecutive semesters (including summer) and then reenter, you are under whatever requirements are in effect at the time you reenter.

STUDENT RIGHTS and RESPONSIBILITIES

The Department operates under the University Code of Student Rights and Responsibilities.  It is important that you review this code and understand it.  It defines your rights as a University student and what the University and the faculty expect from you.  This information is located on the SIUE web site (www.siue.edu).

STUDENT ADVISEMENT and MENTORING
All new students to the Social Work Program must meet with the BSW Program Director for initial program planning and student advising. During this meeting, students are given a written program plan, and informed how they can access the BSW Student Handbook and the BSW Practicum Manual. Following this meeting, students are assigned a mentor within the Department. Mentors are responsible for assisting students with professional development and career issues, and assisting with the completion of Senior Assignments. Course and registration issues are to be referred to CAS advisors or the BSW Program Director.

SENIOR YEAR FIELD PLACEMENT

The senior year field placement is an important component of the social work program.  SOCW 482 and 483 are taken over two consecutive semesters for a total of 8 academic credits.  The purpose of the placement is to allow students to apply what they have learned in the program to practice.

Placements are arranged the spring semester prior to SOCW 482. Student applications for placement are reviewed by the Director of Practica. The student contacts agencies directly to assess the possibility of doing the placement there. Agencies and field instructors must meet the program's requirements in order to be approved as a placement site. These requirements are explained in the practicum manual. A placement resource book with approved placement sites is available for students to review to help them select agencies for their field placement. Any questions regarding a possible field placement site should be discussed with the Director of Practica.

Students work with an experienced field instructor for 15-20 hours a week.  It is required that your field instructor have a MSW, however, you may have a task supervisor who has an undergraduate degree in social work as long as you and this task supervisor meet at least one hour per week with the MSW field instructor to discuss your progress and client involvement.  In addition, students meet weekly with the Director of Practica for an on-campus seminar.  There are several assignments during this period that are designed to integrate coursework with fieldwork.

Once the decision has been made by the student and field instructor to arrange a placement, they complete a preliminary contract, which is signed by both of them and submitted for approval by the Director of Practica. Students are not enrolled in SOCW 482 until all the required forms are completed and turned into the department. Later a more detailed learning agreement is developed, which explains how the program's learning objectives for the field placement will be accomplished by the student's activities, and how the field instructor will structure and evaluate the student's work.  This is reviewed by the Director of Practica.  Once approved, it becomes a three-way agreement between the student, the social work program, and the practicum agency. 

Some settings will require the student to purchase malpractice insurance.  This can be purchased through NASW if you are a member.

COURSE CREDIT for LIFE EXPERIENCE
No social work course credit is given for life or work experience in the BSW program. Additionally, no credit for required social work courses is given for classes taken at a Community College or non-CSWE accredited social service or human services program.
WRITTEN ASSIGNMENTS-CITATIONS, REFERENCES and PLAGIARISM
Written assignments in the Department of Social Work utilize the American Psychological Association (APA) 6th edition.  This format will be used in all classes.  Students who are not familiar with the APA format should obtain a summary from the Writing Center in the Student Success Center and/or purchase a reference copy of the APA format.

The University gives high priority to matter of academic ethics and abhors all types of cheating, including plagiarism.  Plagiarism is the act of representing the work of another as one’s own and may consist of copying or otherwise using written or oral work of another without proper acknowledgement of the source.  Instructors may impose sanctions for academic cheating in accordance with the Student Academic Code.  The minimum penalty for academic misconduct beyond failure for an assignment and/or for a course is disciplinary probation.  Copies of the Codes are available in the Office of the Vice Chancellor for Student Affairs, the Office of the Provost and Vice Chancellor for Academic Affairs and the Service Center.
STUDENT ORGANIZATION
There is a student organization for social work students - the Student Social Work Association (SSWA).  This organization is open to any student with a commitment to the organizations' goals.  

The Student Social Work Association is a recognized student organization, and can request funding from student government to support their activities and projects.

This organization also provides a mechanism for formal student input to the program.  Student members are elected to serve as liaisons for departmental and committee meetings.  These liaison members are invited and encouraged to attend BSW Curriculum Committee meetings and to serve as a sounding-board for suggested academic and Department revisions.

This organization also schedules speakers, parties, fund-raising events and volunteer opportunities.  It is a good way for students new to the program to meet other students with similar interests.

Contact any officer of this organization for information and membership applications.  Officer names are posted on the undergraduate bulletin board.

NATIONAL ASSOCIATION of SOCIAL WORKERS (NASW)

As a social work student you are eligible for student membership in NASW at a reduced rate which extends for a year or two after graduation.  This includes subscriptions to the national newspaper, which keeps you informed on policy and legislation (very useful for classes) and a subscription to Social Work, one of the foremost journals for the profession.

The local district holds several meetings a year, usually with a speaker or program.  It is a good opportunity to get to know people in the local practice community.  See your advisor or the BSW Program Coordinator for more information and application materials.  See Appendix II for a copy of The NASW Code of Ethics.

PREPARING for GRADUATE SCHOOL

While the BSW is an entry into the profession, many positions require a master degree in social work (MSW) and graduate work is often part of a long-term career plan.  In some MSW programs, the standard two-year course of study can be completed faster for students entering with an undergraduate degree in social work.  This is known as advanced standing.  You need good grades (usually a minimum GPA of 3.0), A's or B's in some required courses, and recommendations to qualify for advanced standing.  There is often also a limit on how many years can elapse after the bachelor's degree is obtained.

The Bachelor of  Social Work Program at SIUE consists of a generalist foundation curriculum that covers basic knowledge and skills for a variety of fields.  At the graduate level, programs are expected to offer the foundation and advanced work in a specialized area of social work.  Students should explore graduate school curriculums to determine which programs have the specialization they wish to pursue.

At present, getting into an MSW program is competitive.  There are more applicants than there are spots available, and many MSW Programs limit the number of applicants they accept.  Figures for Illinois and St. Louis schools from 1994 indicate that about 40-50% of applicants are accepted.  Students are encouraged to apply as early as possible.

Students interested in the Master of Social Work program at Southern Illinois University Edwardsville should visit the Department website, as all information and forms are available on-line. Students with questions about the Program should speak with their mentor or any other faculty within the Department.

ADDENDUM A

Southern Illinois University Edwardsville

Department of Social Work

BSW Program: Frequently Asked Questions

General Questions

· What are the benefits of a Social Work Degree?

Social work is a very broad field of study offering a wide variety of professional opportunities in areas such as child welfare, aging, mental health, juvenile services, domestic violence, health prevention and treatment, criminal justice, and education. The range of services social workers can provide can be found on the National Association of Social Workers website. 

· I can obtain a social service or human services degree from a College nearby that isn’t CSWE-accredited, isn’t that basically the same thing?

A social work degree at either the baccalaureate or graduate level from a Council on Social Work Education (CSWE) accredited program offers students greater professional opportunities than a non-accredited degree. Students who graduate from accredited programs with a BSW are often eligible for advanced standing MSW programs, which effectively cuts a year or so off their time in a graduate program. This is especially important since the MSW is required for many jobs in the profession.

· What personal qualities should I have to be a competent social worker?

Good social workers have a concern for the problems that people, groups, and communities face, and an active interest in helping to resolve these problems; they display honesty and integrity, are capable of treating persons from diverse backgrounds with respect, communicate well with others and employ a high degree of critical thought in making professional decisions. All social workers abide by the Profession’s Code of Ethics, which is developed by the National Association of Social Workers. The Code can be reviewed by visiting the NASW website at http://socialworkers.org/. A more extensive discussion of the requisite skills qualified social workers should have is found elsewhere on this website, in the BSW Handbook.

· What academic qualifications are required for entering the Program?

Students are to have taken a full semester at a college (including community college) or university, and to have attained a minimum 2.5 GPA. All students must have attained at least a grade of C in Eng. 101 and 102 (SIUE course numbers) prior to entering the Program.

Pre-requisite Courses and Transfer Courses

· What courses do students need to take prior to entering the SIUE Program?

Other than English 101 and 102, all social work students are required to have taken the following courses prior to or shortly after entering the Social Work Program at SIUE:

· Philosophy 106 (Critical Thinking)

· An Introductory Speech Communication Course (Interpersonal Communication or Public Speaking)

· Biology 111 or an introductory biology course with a strong human biology component

· Anthropology 111b or an introductory anthropology course with strong cultural anthropology component.

· Psychology 111 (Introduction to Psychology)

· Psychology 206 (Social Psychology)

· History 201 (U.S. History from 1877-present)

· Political Science 112 or an introductory political science course

· An introductory macro- or micro-economics course

· A second philosophy course, preferably related to social work concerns. 

It should be noted that some of these courses are specific pre-requisites for Social Work classes, and therefore should be taken prior to the semesters these major classes are offered. In addition, all students are required to meet SIUE requirements for the Lincoln Plan (general education) as well as University skills requirements, and an Interdisciplinary Studies course.

· What happens if I haven’t taken some of these courses?

Interested students should contact the BSW Program Director regarding their progress in meeting outside courses, and determine a schedule for completing these courses. As stated above, while all supporting courses do not need to be completed prior to admission, as many as possible should be, especially since some are pre-requisites for required social work courses.

· I’ve taken a few social work courses at my college, can these be transferred?

The Program accepts social work courses only from accredited CSWE Programs. Students may be asked to submit syllabi of courses, since there is not always a good match between the transferred course and the SIUE BSW equivalent. As noted above, the primary reason that only courses from accredited programs are accepted is because these programs have a high degree of accountability. 

The Program and Curriculum

· Can you tell me a bit about the SIUE BSW Program?

The Program at SIUE is fairly small in size (approximately eighty or so BSW students, and a similar number of MSW students), which allows for personal contact with professors and the students in a particular cohort. The vast majority of Social Work courses are taught by tenure-track faculty who are active researchers and have attained a Ph.D. in Social Work or a closely-related profession.

· What type of curriculum will I have once I get into the Program?

The BSW Program has a standard curriculum model that provides a generalist overview of the profession. All students take several introductory courses, four practice courses, two human behavior in the social environment classes, two policy courses, a research and a statistics class, and two field placement courses. In addition, students need to take three social work electives in specific “fields of practice” areas (e.g., child welfare, disabilities, health care).  

· How are these classes provided?
Since most major courses are only offered during either the spring or fall semester, and upper-level classes are built on previous courses, students must take classes in the proper sequence. The standard sequence for students is located elsewhere on this website, and includes 3-5 social work courses for each semester during a student’s junior and senior years. Failing to register for or dropping any of the courses required in a specific semester could put the student behind a full year. 

· Can I take summer classes?

Many students take summer classes, either to ensure that they can graduate on time, or to lighten the load during other semesters. Summer courses, however, are not required. Students may take courses outside SUIE that can be transferred in, but must first check to make sure that the substitute course is transferable. The Program offers a very limited selection of undergraduate Social Work courses during the summer semester.

· Can I take a minor? 

Social work students are not required to take a minor, and many don’t. Those students who take a minor that is related to the Profession will have the three social work electives waived. Students wanting to know whether their proposed minor will be accepted should contact the BSW Program Director.
· How many hours do students need to complete in order to graduate with a BSW degree?
SIUE requires all students to have at least 124 hours in order to be eligible to graduate with an undergraduate degree. 124 hours is also the Social Work requirement. All students should monitor their own schedules in order to ensure that they will have the required number of hours and courses for graduation. 

Admissions Process

· I am considering entering SIUE and declaring Social Work as a major, or currently at the University and considering declaring, what do I need to do?
Students who are not currently enrolled at SIUE must first be accepted into the University. Upon acceptance, they should notify their academic advisor of their interest in the Social Work major. The advisor will discuss their qualifications, and look over their transcripts in order to determine what pre-requisite and general education courses the student still requires. The student should also contact the BSW Program Director about his/her interest, and set up a meeting to discuss completing the Program admission process.

· I am interested in transferring into the Program, what is the process for doing this?

Most regional community colleges are aware of SIUE and Department of Social Work guidelines as well as what particular courses transfer into SIUE as pre-requisites. Students interested in transferring should contact the BSW Program or SIUE advising office for guidance. In some cases, specific course syllabi may be required in order to adequately determine whether content for a class was close enough to a required pre-requisite or (in the case of a student coming from a CSWE-accredited program) a major requirement to be accepted as a particular required course.

Matriculating Through the Program

· What is the process of registering for classes once I get into the Program?
Students who have already declared their major in Social Work and completed the Department’s admissions process with the BSW Director are assigned to a College of Arts and Sciences (CAS) advisor. The advisor meets with the student prior to registration, goes over their curriculum plan, sets up a schedule for the semester, and gives the student his/her PIN number, which is required for registering in the Banner system. Students then register themselves, and ensure that all holds are taken care of. Students who have difficulties with registration, or who require a waiver, should see the CAS advisor or BSW Program Director.
· What if my GPA goes below a 2.5?

Students who have GPAs under 2.5 at the end of a semester are placed on academic probation for a semester (including either spring or fall, whichever follows most closely). Students have one semester to bring their GPA over 2.5, and are required to communicate often with both their mentor and the BSW Program Director. If students do not attain the 2.5 GPA, they are removed from the Program, although they have a right to appeal this decision. Students may reapply once their GPA rises to 2.5 or above. All students must have a 2.5 GPA upon graduating from the Program.

· I know that students have both an advisor and a mentor, what is the difference between the two?

Advisors attached to the College of Arts and Sciences assist all undergraduate students with ensuring that they are taking the correct courses and developing a registration schedule. Mentors, who are faculty members in the social work department, aren’t directly involved with class registration issues, but rather are to meet with students periodically to discuss issues related to the professionalization of the student, such as career goals, preparedness for the profession, and educational development. Mentors, along with the BSW Program Director, have primary responsibility for overseeing completion of student portfolios.

· What is the process of preparing for field placements, and who arranges these?

Students take two field courses, in the fall and spring of their senior year. For the vast majority of students, these will be at the same placement setting. Placements are set up during spring semester of the student’s junior year, and this process is supervised by the Director of Practica. The Program has existing relationships with a wide range of agencies in the region, 

· What is the Senior Assignment in the Social Work Program like?

Beginning in spring, 2011 the Senior Assignment in Social Work is a portfolio completed by the student and including both completed products (papers, assignments, etc) in the important areas of the curriculum, along with reflections about these papers and student learning in the Program. These portfolios are completed toward the end of the student’s final spring semester, and they are graded on a pass/fail basis by at least two social work faculty members.

· When should I complete a Graduate Check, and what is the process for this?

Graduation checks are developed by the Registrar’s Office at SIUE. A graduation check is completed in order ensure that students have taken all required courses, and, for those courses that require a specific grade, that they have attain this grade. Students are strongly recommended to request a graduation check prior to the midpoint in their last fall semester. 

· What should I do if I think I’m interested in applying for the MSW Program in the Department?
Students who are interested in exploring the MSW Program at SIUE should first check the Department website. Updated information on the MSW, requirements for admission, and application forms, are all included on the site. Students who have questions about the Program should contact the MSW Program Director. This individual’s contact information is also included on the website.  

· What if I need clarification about any of these issues or have a question that isn’t included here?
Your first point of contact is the Program’s Director, Gerald (Jerry) O’Brien. His e-mail address is gobrien@siue.edu. You may also contact Larry Kreuger, the Department Chair. His e-mail address is lkreuger@siue.edu. 
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