Shiloh School Mentor Program Policies
Description of Program

The Shiloh School Mentor Program is designed to provide children with an opportunity to develop a one-on-one relationship with a caring adult from the community.  Children are referred to the mentor program by teachers, parents, and other school personnel for various reasons.  Some of these reasons include low self-esteem, low motivation, peer relationship issues, family issues, behavior concerns, and the need for positive attention.  Mentors are volunteers from the community that are willing and able to spend one hour a week, during school operating hours, meeting with a youth.

Volunteer Guidelines/Forms

Mentors must adhere to the Shiloh Village School District volunteer guidelines.  These guidelines require that all volunteers complete a volunteer form and receive a criminal background check.  Below is a list of forms that must be completed in order to be a mentor with Shiloh Village School District.

· Mentor Application
· Volunteer Sign-Up Sheet (only check the mentor program on the back of this form)
· Uniform Conviction Information Act Name Inquiry (criminal background check)

· DCFS Background Check

Please turn these forms in to the Mentor Coordinator via mail (1 Wildcat Crossing, Shiloh, IL, 62269) or by bringing them directly to the elementary or middle school office.
Training

Mentors will be required to participate in a one hour mentor training presented by the Mentor Coordinator.  Mentors will be notified of training dates and times once all paperwork has been turned in and completed.

Meetings

The meetings take place on school grounds.  Upon arriving each week, mentors should sign the sign-in sheet in the mentor binder located on the front counter of the office and pick up an i.d. badge.  Mentors may meet on the playground, in the cafeteria, or when classes are not present in the library, gym, or computer lab.  During the meetings, mentors and their "mentees" may play games, read books, work on special projects, talk, etc.

If special concerns arise, the mentor should speak with the Mentor Coordinator/School Social Worker, Jessica Seger.  Mrs. Seger may be reached at 632-7434 or you may stop by her office.  If she is not available, feel free to leave a note with the school secretary or speak with the building principal.

Scheduling Issues

Stability is very important to the Mentor Program.  Your mentee needs to be able to trust that you are a reliable and stable part of their life.  Feelings of insecurity and abandonment may result from inconsistent visits.  Mentors are encouraged to meet with their mentee during the lunch/recess period or after school.  It is important that you come EACH week.  If your schedule does not allow you to come at the same time each week, make sure you explain this to your mentee, and speak with the Mentor Coordinator/School Social Worker to determine an appropriate arrangement.  

If your schedule changes and you are not able to meet with your mentee, please contact the Mentor Coordinator at least 24 hours in advance.  If you are not able to notify the Mentor Coordinator within this time frame, please ensure that you speak with the Mentor Coordinator directly or leave a message with the school secretary by calling 632-7434.

Mentors may wish to call the school secretary before coming to the school to ensure that their mentee is in attendance.  The phone number to call to check attendance is 632-7434.

Mentor/ Mentee Folders

Each mentor and mentee will have a folder located in a file box in the office.  These folders contain the daily logs which are to be filled out after each meeting.  The descriptions may be very brief, but please be sure to date the entry as this is our record of the meetings.  Correspondence from the teachers or the coordinator may also be in your folder, so be sure to check your folder each week.

Recruitment Efforts

We would like to see the Mentoring Program continue to grow and serve many more children.  The best method of recruiting new mentors is for people to hear about the program from someone who is already involved.  Please share your information and experience as a mentor with others in the community that may be interested in becoming involved with the program.  Interested persons should contact Jessica Seger at 632-7434.

Thank you for your interest in being a mentor!  Please contact Jessica Seger if you have any questions at 618-632-7434.
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